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KoeKe STHKH ¥ CIy’eGHOro noBe/leHns paboTHHKOB
MKOY OOHI Ne 21 g

Koseke >THKH 1 cyxe6roro nosenenus padorankos MKOY OOLL Ne 21 paspabotan B
COOTBeTCTBHM ¢ mosokennsMi Koncturyumu Poccuiickoit @enepammu, Tpynosoro xojekca
Poccuiickoii ®enepamun, denepanpHoro 3akona or 25 nexabps 2008 r Ne 273-®3 «O
NPOTUBOJAEHCTBAN KOPPYNIHKH», THIOBBIM KOICKCOM OSTHKH H ciy:keOHOT0  MOBEIEHUA
rocyapcTBEHHBIX cayxkamux Poccuiickoit @Denepauuu W MYHHIHIAIBHBIX - CIyXallmx,
onobpennbM pererne mpesuauyma Cosera mpH [Ipesumente P® mo NpoTHBOACHCTBHIO
Koppymmuy oT 23 okTsops 2010(npotokon Ne 21).Koznexcom THKH 1 ciyxkeOHOro noBeACHHS
¢eaepaibHEIX TOCYJAPCTBEHHBIX TPaKIaHCKHUX CJIyXKalux Mumnncrtepcrea 00pa3oBaHHs W
HayKH, yTBep)KAEHHOro mpuka3zoM MunobpHayku Poccuu ot 22 urong 2011 r.Ne2047,1 MHBIX
HOPMAaTHBHBIX I[IpaBoBbIX akToB Poccmiickoit ~Qexmepanuu, a TaKke OCHOBaH — Ha
oOImenpH3HAHHBIX HPABCTBEHHBIX MPHHIMIAX M HOpMax poccuiickoro obuiecTsa H
TOCYANpCTBA.

1. O6mue mo10KeHUs

1. Komekc mpencrasisier coOoif cBoi OOMMX TNPHHIMIIOB npogdeccuoHaNbHOM
ciy%eGHOM OTHKA M OCHOBHBIX TPaBAJI CIYXKeOHOTO TOBE/ICHHS, KOTOPHIMH JOJIKHBI
pykoBozicTBoBaThest pabotHukn MKOY OOILL Ne 21.

2. Kapiii paGoTHHK IO/DKCH NMPHHHEMATH BCE HEOOXOIMMBIE MEpBI Ui cobmoieHust
nonoxkenuii Konexca, a kaxaeli rpaxkaanud Poccuiickoit @ejiepalldd BIIPaBe OKHIAATE OT
paboTHUKA [OBEACHNS B OTHOMIEHUSX C HUM B COOTBETCTBHH € NOJIOKCHHUAMH Konexkca.

3. 3uanme W cobOmoseHHe paboTHukamu monoxkenud Kojekca sBISETCA ONHHM W3
KpUTEPHEB OIEHKH KauecTBa MX NpodecCHOHANLHOH NeATEIEHOCTH 1 TPYAOBOH AUCLIMILIHHBL.

I1. OcHoBHbIe 00S53aHHOCTH, NPUHITHITLI H NPABHJIA
cary:keGHOTr0 noBeleHHs paboTHUKOB

1. B cooTBercTBHM co cratheii 21 Tpymosoro komekca Poccuiickoii ®enepaiun
pabOTHHUK 00A3aH:

106POCOBECTHO HCIOJHATE CBOM TPY/OBbe OOS3aHHOCTH, BO3JIOKCHHBIE HA HEro
TPYZOBBIM JIOTOBOPOM;

cobIoIaTh MpaBriia BHYTPEHHETO TPYAOBOTO pacnopsiKa;

cobmonaTh TPYJIOBYIO AMCIHIUIHHY;

BEINOJIHATH YCTAHOBJICHHBIE HOPMBI TPY/a;

cobmoaTs TpeOOBaHUS M0 OXpaHe Tpyaa 1 obecreyeHnIo Oe30MaCHOCTH TPy Aa;

GeperkHO OTHOCHTBCS K HMYIIECTBY paboToarens (B TOM HHCIC K HMYLICCTBY TPETHHX
nMI, Haxomsmemycs y paGorojatens, ecid paborojarenk HECET OTBETCTBEHHOCTb 34
COXPaHHOCTb 3TOTO UMYINECTBA) M APYTHX PaOOTHAKOB;

He3aMeUTHTEIBbHO coo0OmuTs paboToaaTemo b0 HENOCPEICTBEHHOMY PYKOBOIUTEMO O
BOSHHKHOBEHHH CHTYAIMH, IPEICTABISIONEH yrpo3y KHU3HHA U 30POBBIO JHOJICH, COXPAHHOCTH
yMymectBa paboTozarens (B TOM UHMCIE HMYLIECTBA TPETHUX JIML, HAXOAAINCIOCA y
paGoTonaTes, eciii paboTo/aTeNb HeCeT OTBETCTBEHHOCTE 32 COXPAHHOCTE 3TOTO UMYIIECTBa).



/

2. OCHOBHbIE TNPHHITHIIEI CIyXKeOHOro MOBeJeHHs PaGOTHHKOB SBISIOTCS OCHOBOH
TIOBE/ICHHS IPAXIAH B CBA3H C HaXOXIEHHEM MX B TPYIOBHIX OTHOLICHHAX C MKOY OOIII Ne
21 .

PaGoTHMKM, CO3HABas OTBETCTBEHHOCTH INeEpel  TpaJaHamM, OOLECTBOM M
rocyaapcTBOM, MPU3BaHBEL:

HCXOMTh M3 TOIO, YTO MPHU3HAHHE, COOMIOCHAE M 3alUTA MPaB H CBODOO/ HeloBeKa
rpaKIaHMHA ONPEJIENISIOT OCHOBHOM CMBICI U COJIEPIKAHUE JIESTENBHOCTH MKOY OOL Ne 21.

cobmonate Koncrurynuio Poccuiickoit ®ejepauun, 3aKOHOAATEIBCTBO Poccuiickoi
deziepanu, He JONYCKaTh HApYIIEHHE 3aKOHOB M HHBIX HOPMATHBHEIX IIPABOBBIX aKTOB HCXOJIs
U3 MOJMTHYECKOH, IKOHOMHUECKOH 1enecoo0pasHocTH JIM00 110 HHBIM MOTHBAM;

OCYIIECTBIIATH CBOKO ASATEIBHOCTE B Mpejienax Lesiel, mpeamMeTa H BUI0B JeSTeIbHOCTH
MKOY OOII Ne 21;

IPY MCIOJHECHAM [OJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh NPE/NOYTCHHA KakHM-
1160 mpodECCHOHABHBIM UIH COLHATLHBIM TPYNNaM M OPraHW3allisaM, ObITh HE3aBHCHMBIMH
OT BIHSHUS OTAETBHBIX IPakIaH, MPOMECCHOHATBHBIX MM COLMAIBHBIX IPYITI H OPraHH3alni;

HCKITI0YATh JICHCTBHS, CBS3aHHBIE C BIMAHHEM KaKMX-THOO JHYHBIX, HMYIIECTBEHHEIX
(GunaHCOBBIX) ¥ HHBIX MHTEPECOB, MPEMATCTBYIOIIUX N0OPOCOBECTHOMY HCIOJIHECHHIO HMH
JIOMKHOCTHBIX 00S3aHHOCTEH;

cobmomath OGeCHPHCTPACTHOCTh, HCKIIOHAIOMIYI BO3MOXHOCTH BIMSHUS Ha HX
JeSTeIBHOCTD PEIeHHH MONTUTHYECKHUX IapTHI H 00NIeCTBEHHBIX 00beIHHeHIH;

coOMI0aTh HOPMBI IPOYECCHOHATIEHON ITHKH 1 IPaBUIIa JCTOBOTO NOBEACHH;

IPOABIATE KOPPEKTHOCTH H BHMMATEIBHOCTH B O00OpalieHMu C TpaKIaHAMH ¥
JIOJDKHOCTHBIMH JTHIIAMH;

TIPOSBJIATH TEPIUMOCTD H yBaXKeHHE K 00bIMAdM H TPAHIIMAM HapOJOB Poccuu u 1pyrux
rocyJapcTB, YUYMTHIBATH KyTbTypHble H HHbIE OCODCHHOCTH Da3sNIMYHBIX OTHHYECKHX,
COLMATBHBIX  Tpynm W KoHQeccmii,  crocobCTBOBaTh ~ MCKHAIMOHAILHOMY — H
MEKKOH(PECCHOHAIEHOMY COTTIACHIO;

BO3JIEPKHBATECS OT IIOBEJCHHs, KOTOpoe MOrjio Obl BBI3BAaTh COMHEHME B
I0GPOCOBECTHOM HCIIOTHEHHH PabOTHHKOM IOIKHOCTHBIX obsizanHOCTEM, a TakKke usberath
KOH(IMKTHBIX CUTYalluH, CIIOCOOHBIX HAHECTH ymep6 ero penyramuu win aproputery MKOY
OOII Ne 21.

HE HCIONL30BATh JOKHOCTHOE MOJIOKEHHE AT OKa3aHHWsl BJIHSHHUS Ha JIEATENbHOCTDL
OpraHM3al|ii, 10JDKHOCTHBIX JIMIl M IPAKIAH MPU PEHICHHH BONPOCOB JIMYHOTO XapaKTepa;

BO3JICPKMBATECS OT IMyOJIHYHBIX BBICKA3BIBAHHI, CYKICHHH M OLUEHOK B OTHOLICHHH
JeATENHHOCTH OPraHOB MECTHOTO CaMOYIIPABIIEHHs], €r0 PYKOBOIHTEINS, €CIIH ITO HE BXOAHT B
JIOJDKHOCTHBIE 00S3aHHOCTH PabOTHHKA;

coOmoaTh yCTaHOBJICHHBIE B aJIMHHHCTPALMH IPaBuia MPEeIOCTABIICHHS crykebHOH
uHdopMAaIH | TyOTUYHBIX BEICTYIUICHHI;

YB@KHTEIBHO OTHOCHTBCA K ICATCIHLHOCTH IpencTaBUTeNeif CpeiCTB MacCOBOH
uHpopmanui 1o HHGOPMHPOBAHHIO oOINecTRa O paborte IllKosbl, a TakXke OKa3blBaTh
COZICHCTBHE B IIOJIyYEHHH JOCTOBEPHOH HH(OPMAIMHK B YCTAaHOBICHHOM TIOPAZKE;

OCTOSHHO CTPEMHTBCS K OOECHedeHMIO Kak MOXHO —Oomnee s dexTHBHOrO
pACTIOPSIKEHHSI PeCypcaMu, HaXo/AIMMHCS B cdepe ero 0TBETCTBEHHOCTH;

IIPOTHBOJEHCTBOBATh NPOSBICHHAM KOPPYIIHH H TPEANPHHMMATE MEpbl M0 €€
Npo(UIAKTHKE B IOPAJKE, YCTAHOBIEHHOM AEHCTBYIOIMM 3aKOHOIATEIECTBOM;

IPOSIBIISITH IpM  KMCOOJNHEHHH  JOKHOCTHBIX — 0OA3aHHOCTEH 4ECTHOCTD,
6€CHPHCTpaCTHOCTb H CHpaBeJlJIHBOCTb. HEe OOIyCKaThb KOpPPYIIIHOHHO OrnacHoro MnoBeOCHHSA
(TMOBeieHMs, KOTOpOE MOXKET BOCIPHHHMATBCA OKDPYKAIOMMMH  KaK obemanue MM
TIpe/UIOKEHHE a9l B3STKHU, KK COIJIaCHE MPHHATD B3ATKY HIH KaK npocsba o fade B3ATKH TM60
KaK BO3MOYKHOCTb COBEPIIUTH HHOE KOPPYIILHOHHOE NPaBOHapYIIEHHE).

3. B mensix IpoTHBOIEHCTBHS KOPPYNIMK PaOOTHAKY PEKOMEHIYETCA:



yBEIOMIIATH paboTo/aTeNs, OPraHbl IIPOKYPATYPH, NPABOOXPaHHTENIbHbIE OpraHel 000
Bcex ciydasx obpaieHus K pabOTHHKY KaKMX-THOO JIMIl B LEJSX CKJIOHEHHA K COBEPIICHHIO
KOPPYNILIMOHHBIX IIPaBOHAPYILICHHH

He MOJIyYaTh B CBSA3HM C MCIOJHEHHEM IOKHOCTHBIX 00s3aHHOCTEH BO3HATPAX/ICHUSA OT
(u3MUecKUX M IOPUIMYECKHX JHUIl (MOMApKH, ACHEXKHOE BO3HATPAKIECHME, CCYHBI, YCIyrd
MaTepUaIBHOTO XapakTepa, IUIaTy 3a pasBiedeHHs, OT/BIX, 3@ MOIB30BAHHE TPAHCIOPTOM H
HHBIE BO3HATPAXKICHUS);

IPHHAMATH MEpBl 110 HEJIONYIIEHHIO BO3HHKHOBEHHs KOH(IMKTAa WHTCPECOB H
YperyJHpOBaHHIO BO3HHKIIMX CITydaeB KOH(IMKTA HWHTEPECOB, HE JOMYCKATh MPH HCTIOMHEHIH
TODKHOCTHBIX OO0S3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTL, KOTOpas MPHBOAMUT MIH MOKET
IPUBECTH K KOH(IIMKTY MHTEPECOB, YBEIOMIIATb CBOCTO HEMOCPEACTBEHHOTO PYKOBOJAUTENS O
BOSHHKIIIEM KOH(IMKTE HHTEPECOB WIIM O BO3MOXKHOCTH €ro BOSHHKHOBEHHS, KaK TOJIBKO €My
cTaHeT 00 ITOM HU3BECTHO.

4. Paboruuk o0s3aH TPHHMMAaTh COOTBETCTBYIOIIME Mephl MO obecneueHuio
GezomacHOCTH M KOHQHUIEHIIHATEHOCTH WH(OpPMAIINH, 3a HECAHKIIMOHHPOBAHHOE pasTyalliCHHE
KOTOpOH OH HECeT OTBETCTBEHHOCTh WM (M) KoTopas CTala M3BECTHA €My B CBS3H C
UCIIOTHEHHEM MM JIOJDKHOCTHBIX 00S3aHHOCTEH.

5. PaboTHHK, HaJeleHHBLIA OPraHu3alUOHHO-PACIIOPAJAMTEIBHBIMU [1OJHOMOYHAMH 110
OTHOWMIEHHIO K JPYrHM paGOTHHKaM, JOJDKeH CTPEeMHThes ObITh JUls HHX 0OpasioMm
npodeccronanu3ma, 6e3ynpedHoi peryTalyy, CnocodcTBOBaTh (HOPMHPOBAHHMIO B OPraHA3allH
b0 ee TompasieieHWH OnaronpustHOro A 3bdexTuBHOH paboThl  MOpaNbHO-
TICHXOJIOTHYEeCKOro KiIiMara.

PaboTHHK, HaJEIeHHBIH OpraHU3alHOHHO-PACTIOPSAMTENBHBIMH [HOTHOMOYMHSAMH 110
OTHONIEHHIO K JAPYrHM pabOTHHKaM, IIPH3BaH:

IPAHAMATE MEphl MO TPEILYNPEKIEHHIO KOPPYIIHMH, a TaKkKe MEPhl K TOMY, HTOOBI
[oJUMHEHHbIE €My pabOTHHKH HE JONyCKal¥ KOPPYNIMOHHO OMacHOro MOBEIEHHS, CBOMM
JIMYHBIM TIOBEICHHEM MOIABATh IPEMEp YE€CTHOCTH, OECIIPUCTPACTHOCTH U CTIPABEIUTHBOCTH,

He JIONyCKaTh CIyyaeB NpPHHYKICHHS PpaOOTHHKOB K YYacTHIO B JEATCIbHOCTH
[OIUTHYECKUX NapTHil, 00IECTBEHHBIX 00BEeIHHEH I H PEUTHO3HBIX OPraHH3aINi;

[I0 BO3MOXKHOCTH IIPHHHMATh Mepel 10 MNPEIOTBPAIEHHIO WM YPEryJIHpOBaHHIO
KOH(JIMKTa HHTEPECOB B CIydae, €CIM €My CTal0 HM3BECTHO O BO3HHKHOBCHHH Y paboTHuKa
JMYHOM 3aHHTEPECOBAHHOCTH, KOTOpas MPHBOJIMT WM MOXET NPUBECTH K KOHQIMKTY
UHTEPECOB.

I11. PexoMenaaTe bHbIe YTHUECKHE NPABHIA CJIY’KeOHOT0 NoBeIeHusl PaOOTHHKOB

1. B coyxkebHoM moBe[ieHHH PabOTHHKY HEOOXOIMMO MCXOAUTH U3 KOHCTHTYIHOHHBIX
MOJIOKEHH O TOM, YTO 4eJOBEK, €ro npaBa W CBOOOMBI ABJIAIOTCA BBICLICH LEHHOCTHIO H
KeKJIbIi rpa’kJaHMH HMMECT MpaB0 Ha HENPHKOCHOBCHHOCTD HACTHOM IKHU3HM, JIMYHYIO H
ceMeiiHyIO TaifHy, 3allMTy YeCTH, JOCTOMHCTBA, CBOET0 100pOro HMEHH.

2. B cry»xe0HOM MoBeIeHHH PabOTHUK BO3/IECPXKHBACTCSA OT:

mo6GOro BHAA BHICKA3LIBAHHH M ACHCTBHH JMCKPUMHHALMOHHOIO XapakTepa Mo
MpU3HAKAM TI0J1a, BO3pacTa, pachl, HAMOHATBHOCTH, S3BIKA, IPAXKIAHCTBA, COMHAILHOTO.
MMYIIECTBEHHOTO  MJIM  CEMEHHOr0  MONOXKCHHS, MOJHTHYECKHX MM  PEIHIHO3HbIX
npeAnouTeHHH;

rpy6OCTH, NPOSBICHHI TPEHEOPEXKHUTENBHOIO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMeyaHui, IPEIBABICHHA HEIPABOMEPHBIX, HE3aCTyKEHHBIX OOBHHEHHIH;

YIpo3, OCKOPOWTENHHBIX BBIPAKEHHH WM DEIUMK, JCHCTBHH, NPENSTCTBYIOUIMX
HOPMaJIbHOMY OOIIEHHIO HIIM IPOBOLMPYIOMIAX IPOTHBONIPABHOC NIOBCACHHE;

NPHHATHS THIIM, KyPEHHS BO BPEMs CITyXKeOHBIX COBEIIaHHH, becen, HHOTO CIIyKeOHOTO
o0IIeHUs ¢ rpasKIaHaMH.



3. PaGoTHMKH TpH3BaHbl CHOCOOCTBOBATH CBOMM  CHYKEOHBIM  MOBEACHHEM
YCTAHOBJIGHHIO B  KOJUISKTHBE  JI€JIOBBIX  B3aHMOOTHOLICHHH H  KOHCTPYKTHBHOTO
COTPYIHHYECTBA IPYT C APYIOM.

PaGoTHMKM HOKHBI OBITH  BEXKJIMBBIMH, J00pOXKEIaTeIbHBIMH, KOPPEKTHBIMH,
BHHMATE/ILHBIMH U [IPOSIBJISTE TEPITUMOCTE B OOIIEHHH C IpaXK/IaHAMU M KOJIJIEraMH.

4, BremHuii BHA paGOTHMKA NpPH MCIOIHEHHHM MM JIOJDKHOCTHBIX OOs3aHHOCTCH B
3ABHCHMOCTH OT YCJIOBMH TpPYZOBO#H IESTEIbHOCTH JOIKEH CMOCOOCTBOBATH YBAXKHTEIBHOMY
orHomenwuio rpaxaad K Illkome, a TaKkKe, IpH HEOOXOAHMOCTH, COOTBETCTBOBATH
OOLIENPHHATOMY JEIOBOMY CTHJIIO, KOTOpPBIH OT/IMYAIOT CHACPKAHHOCTL, TPATHIHOHHOCTD,
aKKypaTHOCTb.

5. Cobmonenne paboTHUKOM monoxeHud Kojekca y4YHMTHIBACTCA IPH BBIUIBHAKCHHH Ha
BBLINECTOSIIME JO/DKHOCTH, [PH HAIOKEHHH JMCUMILIMHADHBIX B3bICKaHWH, MOATOTOBKE
XapaKTePUCTHK U PEKOMEH Iallui.

B ciyudasx, NpeAycMOTPeHHBIX (eIepalbHBIMUH 3aKOHAMH, HApYLICHHE IOJIOKEHHH
Kosiekca BiiedeT puMeHeHHe K pabOTHUKY Mep FOpHIHYECKOH OTBETCTBEHHOCTH.

Cobmonenne mojnoxeHni Kojekca #BiseTcs IPEAMETOM BHYTPEHHErO ClykKeOHOTO
konTposs B MKOY OOII Ne 21.



